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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Workshops on various topic pertaining to NAAC - IIQA & SSR Preparation,  

Quality Enhancement of HEI were conducted on / off line for the Mentee institutions. 

 

 

S.No. Date Topics Pg.No. 

Online Workshops 

1. 13.05.2021 Digital Tools for Online Teaching 101 

2. 
17.05.2021 & 

18.05.2021 
Outcome Based Education 106 

3. 
21.05.2021 – 

23.05.2021 

Three Day Workshop on “Interactive Video 

Content Development through Mobile 

Applications” 
110 

4. 
28.06.2021-

30.06.2021 

Enhancing the Best Practices:  3 Day Virtual  Workshop on  

Internalisation of Quality Culture and Institutionalization of Best 

Practices -  Life Skills  

28.05.2021  - Yoga & Meditation 

119 

29.06.2021 - First Aid – Personal Empowerment in 

Emergency Response 

30.06.2021 - Physical Fitness 

30.06.2021 Promotion  of Sports in HEI 

Offline Workshops 

5. 26.02.2021 
Office Documentation & 

Maintenance of Laboratory Stock registers at GVG 

Visalakshi College for Women, Udumalpet  

123 

6. 30.07.2021 
Office Documentation at Sree Abiraami Arts & 

Science College for Women, Gudiyattam 126 

7. 30.07.2021 
Office Document Management  at Maharani Arts 

and Science College, Dharapuram 130 
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8. 
05.08.2021 & 

06.08.2021 

Mentoring on IIQA & SSR Presentation at Sree 

Abiraami Arts & Science College for Women, 

Gudiyattam 
134 

9. 
10.08.2021 

&11.08.2021 

Mentoring on IIQA & SSR Presentation at  

Rev.Jacob Memorial Christian College, Ambillikai 142 

10. 
17.08.2021 & 

18.08.21 

Mentoring on IIQA & SSR Presentation at 

Maharani Arts & Science College, Dhrapuram 149 

11. 
18.08.2021 

&19.08.21 

Mentoring on IIQA & SSR Presentation at RVS 

Kumaran Arta & Science College, Dindugul 155 

12. 
21.09.2021 & 

22.09.2021 

Mentoring on IIQA & SSR Presentation at Pollachi 

College of Arts & Science, Pollachi 161 

13. 
24.09.2021 & 

25.0.2021 

Workshop on Fine tuning of SSR at Sree Abiraami  

Arts & Science College, Gudiyttam 167 

14. 30.09.2021 
Culmination of UGC Paramarsh Scheme – Review 

Meeting & Document Presentation at Sri GVG 

Visalakshi College for Women, Udumalpet  

179 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 
Topic: Digital Tools for Online Teaching 

 

Date: 13
th

 May, 2021 (10.30 a.m. to 12.30 p.m.) 

 

Platform: Video conferencing through Google Meet 
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 The Workshop was organized with the aim to provide the faculty of Mentee 

institutions training in Digital tools for online teaching. A total of 100 participants 

comprising Principals, IQAC coordinators, faculty members of Mentee colleges 

attended the Workshop. 

 The Webinar started at 10.30 a.m. with welcome to the Resource Person and 

participants by Dr. P. Geetha, Associate Professor of Economics. She also introduced 

the Speaker. 

 Dr. Surendranath Reddy explained the various platforms available for online 

teaching, the Learning Management Systems, conduct of online exams and analysis 

through various ICT tools, the technique of generating certificates. He demonstrated 

the creation of video lectures using Open Broadcast software (OBS).  The expert 

elaborated installing OBS, adding display capture, Video capture, audio capture and 

changing the background. In his demo he also shown you tube live streaming, provide 

streaming and its key features.  He clearly explained uploading a video without losing 

the quality using Handbrake Software - Open Source Video Transcoder.   He also 

described how to take class using OneNote. He also informed the usage of Pen tabs in 

taking classes for subjects with extensively requires the usage of Black/Green Board.  

 In the Interactive Session, the clarifications and queries of the participants were 

addressed by the Resource Person. The programme ended with the concluding remarks 

and Vote of Thanks by Dr. B. Kavitha. 

More than 95 participants from the mentee institutions were benefited from the 

workshop. 

Expected outcome of the Workshop:  

1.  e-content  development  by the participants  

2. Uploading the same  in the college website  
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PROFILE OF THE RESOURCE PERSON 

 
Name    : Dr. B. Surendranath Reddy  

Current designation : Assistant Professor  

School of Mathematical Sciences  

Swami Ramanand Teerth Marathwada 

University, Nanded, Maharashtra.  

Qualifications  : B.Sc. from S.V. University, Tirupati, 2001-

04.  

     M.Sc. from Hyderabad Central University, 

2004-06  

     Ph.D. from Hyderabad Central University, 

2006-11  

under the guidance of Prof. V. Suresh 

(Bhatnaghar Awardee)  

Research Area  : Algebra, analysis, soft set theory.  

Research papers  : 20 research papers with 36 citations, 3 h-

index, 1  

i10-index.  

Research guidance  :2 M.Phil and 3 Ph.D. student awarded and 5 

Ph.Ds  

Under guidance 

Project    : Minor Project: Rajiv Gandhi Science and  

Technology Commission (RGSTC) project 

on  

“Awareness and Training on Free Open-

Source Mathematical Software”.  

Coordinator    : 1. Online Courses, SRTM University 

     2. PTMT-2015  

Organized   : 3 FDPs on ICT tools - Trained 17000 

teachers  

Delivered more than 20 talks during COVID-

19 Pandemic  

Achievements:  

 Qualified the HCU entrance for M.Sc. admission in 2004.  

 Merit cum Mean Scholarship holder during M.Sc.  

 Qualified CSIR JRF/ NET during third semester of M.Sc.  

 Organizing secretary for one week workshop on LaTeX and 

SAGE.  

 15 invited talks in Conference/Seminar/Workshop.  

 Delivered more than 30 lectures in UGC NET/SET coaching 

scheme.  

 Institutional NAAC Core committee member 
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Feedback Analysis 

 The feedback was received from 67 participants. The relevance of the topic was 

considered excellent by 71.2 per cent and 22.4 per cent expressed to it be very good. 

The speaker’s presentation was stated as excellent by nearly 70 per cent and very good 

by 27.3 per cent. 60 per cent participants found the workshop to be extremely 

informative and the remaining reflected very informative. 

 

  

       

Glimpses of the Workshop 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Two Days Workshop on "Outcome Based Education" 

17th – 18th May 2021 
 

A two day workshop on “Outcome Based Education” was organized  from 17.05.2021 to 

18.05.2021 through virtual mode to build the capacity of the faculty members  in institutionalizing 

OBE for  the quality enhancement of  the Teaching-Learning academic process.  The main objectives 

of this workshop were i) Nurturing  the importance of OBE – Student Centric Teaching & Learning 

methodology ii) Orientation  on the main  components of   OBE - .Programme Educational 

Objectives, Programme Outcomes, Course Outcomes and  CO-PO Mapping.      iii) Adoption of 

pedagogical initiatives to achieve stated objectives and outcomes iv) Selection and use of appropriate 

tools for measuring CO & PO attainment.   

.Day 1:  

Dr.S.Shenbagavalli, Associate Professor of History welcomed the participants from Mentee 

institutions and Mentor institution and she introduced the Resource person Dr.S.Aram, Curriculum 

Development Cell (CDC) Convener and Associate Professor of Physics, Sri G.V.G Visalakshi 

College for Women, Udumalpet.  

Dr.S.Aram, explained how Outcome Based Education is different from our traditional 

education system and emphasized the need for paradigm shift from Teacher centric system to Student 

centric system, to improve the academic standards, it is necessary to consider:  the graduate 

attributes, Programme outcomes and Course outcomes while framing the curriculum, understanding 

level of the learners at different stages, needs and expectation of the learners. 

She gave detailed explanation about  

i) Washington accord 

ii) Components of OBE 

iii) Vision & Mission of the Institution & Programme 
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iv) Programme Educational Objectives(PEO) & Programme Outcomes(PO) 

v) Course Outcomes (CO) 

vi) Bloom’s Domain of Learning- Cognitive Domain, Affective Domain, Psychomotor 

Domain.  

 Mrs. A.Parameswari, Assistant Professor of Commerce(CA) proposed vote of thanks on 

behalf of all the faculty members and the organizing committee of Paramash, Sri G.V.G Visalakshi 

College for Women, Udumalpet.  
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Day 2:  

Mrs.B.Nirmala, Associate Professor of Physics & Coordinator, IQAC-UGC Paramarsh 

Scheme welcomed the participants gathered and the resource person.  Dr.S.Aram  handled the 

session on the topics:  

i) PO -  PEO Mapping  &  PO-CO Mapping  

ii) Direct and indirect assessment methods 

iii) Selecting suitable methods and tools for measuring CO & PO attainment.   

iv) Case study: Python Programming  

v) Preparation of self assessment report 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

Dr.B.Kavitha, Assistant Professor of Physics proposed vote of thanks.  
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Three Days Workshop on  

Interactive Video Content Development through Mobile Applications 

Date: 21.05.2021 to 23.05.2021 

 

The Workshop was organized for the faculty members of the mentee institutions focusing on  

i) Making familiar with e -Tools for online teaching 

    ii) Preparation of e-Content 

Mrs.B.Nirmala, IQAC Coordinator of UGC Paramarsh Scheme welcomed and introduced the 

Resource persons. Mrs.R.Chitradevi and Mrs.V.Anitha, Assistant Professors, Department of 

Chemistry Sri G.V.G Visalakshi College for Women, Udumalpet were the Resource persons.  

Day - I : Canva, Live White board and WPS Office applications were demonstrated.  

Day - II  :Benime, Screen Cast O Matic and AZ recorder were demonstrated  

Day – III :  e content preparation was enlightened and hands on experience were given to 

                  the participants.  

The sessions were very insightful and informative for the Mentee institutions. 

Mrs.A.Parameswari, Assistant Professor and Head, Department of Commerce (CA) delivered the 

vote of thanks. Nearly 100 faculty members from Mentee Institutions were the beneficiaries. 

    

Outcome : 

 The participants demonstrated the contents prepared by them using the applications taught  

 e-Content were prepared 
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Feedback Analysis 

 

Feedback received from the participants reveals that 75% of the faculty expressed as the 

relevance of the topic was excellent and 25% as very good.  Regarding expert’s presentation, 64% 

expressed as extremely informative and 32% as very informative. More than 60% of the 

participants found the workshop was extremely informative and the remaining expressed very 

informative. 

 

 

Relevance of the topic Speakers Presentation 
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List of Participants 

Name Name of the College E-mail Id 

Mobile 

Number 

Dr. M. Sakthivel 

Sree Abiraami Arts And Science 

College For Women 

msakthi81986@gma

il.com 8148216174 

P. Indumathy 

Sree Abiraami Arts And Science 

College For Women 

induchem6@gmail.c

om 6379912693 

M.Vijayalakshmi 

Sree Abiraami Arts And Science 

College For Women 

doll.vijayalakshmi@ 

gmail.com 6380939078 

Jp.Jaishri Varsha 

Sree Abiraami Art's And Science 

College For Women 

jaiteacher14@gmail.

com 9361868693 

Kafeela Kouser.R  

Sree Abiraami Arts And Science 

College For Women, Gudiyatham. 

Kafila1995k@gmail.

com 7708265975 

S Jeevitha 

Sree Abiraami Arts And Science 

College For Women 

jeevitha2512@gmail

.com 8489521924 

G. Soniya 

Sree Abiraami Arts And Science 

College For Women 

Soneyagym@gmail.

com 9500596263 

G. Soniya 

Sree Abiraami Arta  And Science 

College For Women 

Soneyagym@gmail.

com 9500596263 

D.Narayani  

Sree Abiraami Arts And Science 

College For Women  

d.narayani@sawcoll

ege 

.com  9003286418 

Dr. A. Kaveri  

Sree Abiraami Arts And Science 

College For Women Gudiyattam  

kaveria3@gmail.co

m  9894696285 

P. Pushpalatha  

Rvs Kumaran Arts And Science College 

Dindigul  

Lathalakshitha92@g

mail.com 8524070529 

Dr. 

Gnanaprakasam 

Chinnappan 

RVS Kumaran Arts And Science 

College, Ayyalur 

scgpm2000@yahoo.

co.in 9514771973 

 Sangeetha S Rvs Kumaran Arts And Science College 

sangeekrish5@gmail

.com 7373618065 

About the workshop 

 

mailto:d.narayani@sawcollege
mailto:d.narayani@sawcollege
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A.Abraham Rvs Kumaran Arts And Science College 

abrahammtech@gma

il.com 9865125933 

Maruthaimani K 

RVS Kumaran College Of Arts And 

Science 

maruthaimani.k@gm

ail.com 9.1979E+11 

D.Priya 

Rvs KUMARAN Arts And Science 

College 

priyakritik29@gmail

.com 9629387716 

Pon Akila.M 

Rvs Kumaran Arts And Science College 

, Ayyalur 

ajithaakila17471@g

mail.com 9790247687 

Dr. 

A.Balasubramani 

RVS Kumaran Arts And Science 

College 

sujibala62@gmail.co

m 9095070147 

Alphine Patrick F National Institute Of Technology,Trichy 

alphine90951@gmai

l.com 6380293207 

Yogapriya R 

Rvs Kumaran Arts And Science 

College,Ayyalur, Dindigul. 

priyog67@gmail.co

m 8300252703 

K. Rajaram  

RVS.Kumaran Arts And Science 

College , Ayyalur -624801 

krajaram2687@gmai

l.com  9003836451 

Ramasuganthi. P RVS Kumaran Arts And Science 

College 

ramasuganthi22@ 

gmail.com 

7639774744 

Palanikumar K Rvs Kumaran Arts And Science College palaniboss07ayr@ 

gmail.com 

8973754691 

Periyasami V 

Rvs Kumaran Arts And Science 

College, Ayyalur, Dindigul 

kape2211@gmail.co

m 9787886944 

Jamunarani. M RVS Kumaran Arts And Science 

College 

jamunaranim1996@ 

gmail.com 

9514783271 

Raj Kumar S  Rvs Kumaran Arts And Science College  

,Ayyalur, Dindigul  

srajkumar98@gmail.

com  

9994058023 

M.Alamelumanga

i 

Rvs Kumaran Arts And Science College irajarajan12@gmail.

com 

9944907079 

Ms. S. Julie 

Violet Joyslin  

Pollachi College Of Arts And Science  julievioletjoys@gma

il.com  

9500803327 

Dr.T.Ramachandr

an 

Rvs Kumaran Arts And Science College ganaramthiyagu@g

mail.com 

9566155038 

R. Latha 

Pollachi College Of Arts And Science 

r.latha56@gmail.co

m 6380177148 

David Basandar Rvsk Arts And Science College 

basandar007@gmail.

com 9994229770 

Banu Priya Rvs Kumaran Arts And Science College 

banupriya1909@gm

ail.com 8428934631 

V. Mohanapriya  

Pollachi College Of Arts And Science, 

Poosaripatti  

mohanavenkat22@ 

gmail.com  9659815231 

B.Nazeema Banu Rvs Kumaran Arts And Science College 

bnazeemababu@gm

ail.com 9345227634 

M.Soundharya Pollachi College Of Arts And Science  

msoundharya0398@

gmail.com 8270689357 

M.Devi Maharani Arts And Science College 

devimds104@gmail.

com 9600880558 

Sarthaj A 

Sree Abirami College of Arts and 

Science For Women 

zeeyamath@gmail.c

om 9677304290 

Sakthivel.K.P. 

Rvs Kumaran Arts And Science 

College,Ayyalur,Dindigul  

sakthivl022@gmail.

com 

9.19941E+1

1 
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Charles.M Rvs Kumaran Arts And Science College 

mcharlesmphil@gm

ail.com 9942868165 

M.Saradha Rvs Kumarn Arts & Science College  

Sarathasaratha03941

@ 

gmail.com 8760422159 

E.Nithya Rvs Kumaran Arts And Science College 

nithyamphil00@gma

il.com 9600513761 

P.Prabha Rev.Jacob Memorial Christian College  

prabhamalathy1@ 

gmail.com 9159177030 

S.Sankari 

Sree Abiraami Arts And Science. 

College For Women  

sankarishr@gmail.co

m 9786428553 

Saravanan S 

Rev. Jacob Memorial Christian College, 

Ambilikkai 

sarav86.saravanan@ 

gmail.com 9894848116 

Anitha.T 

Pollachi College Of Arts And Science, 

Poosaripatti. 

animbarm@gmail.co

m 8754146448 

R.Manjula  

Sree Abiraami Arts And Sciences 

College For Women  

r.manjula1079@gma

il.com  7904867079 

Nafeesa Y  

Sree Abiraami Arts And Science 

College For Women  

nafeesa.mca@gmail.

com  9840590787 

N.Yogambal 

Mahã Rani Arts & Science College, 

Dharapuram 

yogasuresh85@gmai

l.com 8489747877 

L. Suganthi  

Sree Abiraami Arts And Science 

College For Women  

Suganthilakshmanan

89@ 

gmail.com  6369475005 

V.Nathiya Rvs Kumaran Arts And Science College  

nathiyanathiya84306

@ 

gmail.com 9944340691 

M.Vinitha 

Sree Abiraami Arts And Science 

College For Women, Gudiyattam 

vinivinitha0406@ 

gmail.com 9952810288 

S.Indumathy 

Sree Abiraami Arts & Science College 

For Women 

induraja91@gmail.c

om 9884634388 

Swathi. R 

Sree Abiraami Art's And Science 

College For Women.  

rswathimca@gmail.c

om 9003393951 

D. Sumathi 

Sree Abiraami Arts And Science 

College For Women, Gudiyatham.  

nrsumathi510@gmai

l.com 7305262872 

Mrs. B. Nirmala 

Sri GVG Visalakshi College For 

Women, Udumalpet 

nirmala2730@gmail.

com 9865043379 

S.Saranya Rvs Kumaran Arts&Science College  

Lakshmisaran333@ 

gmail.com  9659230226 

Manoj Moorthy. 

G 

Rev. Jacob Memorial Christian College, 

Ambilkkai 

manojmoorthygj@ 

gmail.com 

9486940094 

R.Sudha Selvi 

Rev Jacob Memorial Christian College 

Ambilikkai 

sudhaselviradhakrish

nan@gmail.com 9585555232 

V. Boopathi Pollachi College Of Arts And Science  

vboopathi3@gmail.c

om 9976757645 

Dr. 

D.Sathyasanthy Cherran College For Women,  Tirupur  

sathyasanthy@gmail

.com  9865553534 

Dr.S.Subendran 

Rev. Jacob Memorial Christian College 

,Ambilikkai  

yes.subii@gmail.co

m 9787182737 

S. Anitha  Pollachi College Of Art And Science  anithamahaashree82  824 867   
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

 

Three Days Virtual Workshop on Internalization of Quality Culture and Institutionalization of 

Best Practices - Life skills  

Date: 28
th
 – 30

th
 June 2021 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Objective:  

To promote and enhance best practices in Mentee Institutions 

 

The faculty members and the students of Sree Abiraami College for Women, Gudiyattam & Rev. Jacob 

Memorial Christian College, Ambillikkai attended the workshop. 
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.  

28.06.2021 @ 10.30 a.m: 

Three day Virtual Workshop started with Prayer song followed by Welcome address by 

Dr.S.Shenbagavalli, Standing Committee Member- UGC Paramarsh Scheme. Mrs.M.Vijayalakshmi, Art 

of Living, International Foundation, Bangalore addressed to the faculty members and the students on 

Yoga and Meditation.  In her address she narrated the need and the importance of Yoga in our daily life 

especially during Covid time, for stronger immunity.  She demonstrated various Asanas and   Pranayama. 

The faculty and the students enthusiastically involved in practicing Asanas.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Annexure  VII 
 

GVGVC Paramarsh Progress Report     120 
 

 

Date:  29.06.2021 @ 2 p.m. 

The virtual exposure on First Aid – Personal Empowerment in Emergency Response was 

given by Mr. Dileep Raj, General Secretary, ALERT, NGO, Chennai. The Resource Person with his 

extreme mastery skills and knowledge enhanced the information among the participants and highlighted 

the first aid rules and guidelines to be compulsorily taken into consideration during action. He explained 

the basic steps and procedures to be followed while providing first aid services to the victim.  
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

 

Topic:  Office Documentation Procedures & Maintenance of Laboratory Registers 

Date: 26
th
 February  2021 

Venue: Mentor Institution 

 

  The objective of the workshop was to guide the faculty, office staff and laboratory assistants, 

on office documentation, Maintenance of files and Laboratory Stock Registers. 

In the first session, Mr.Nagaraj, Office Superintendent (Senior) and Mrs. R. Subathra, Office 

Superintendent and Office Assistants from the Mentor Institution explained the office documentation 

procedures. They provided valuable information regarding Admission Registers, Scholarships, 

Appointment orders, Letters, Relieving orders, College affiliation letter, Programme sanction letters/ 

Communications, Purchase Registers, leave letters and Attendance Register. They also explained the 

maintenance of College accounts. 

 

  In the second session Dr. M. Nirmala and Dr,B,Kavitha, Faculty, Department of Physics, 

explained in detail about the Maintenance of Laboratory Stock Registers, Accession Registers, 

Consumable Registers, Laboratory Manuals, Laboratory Log Books, Breakage Register, Service 

Registers. They also detailed on Dos & Don’ts, safety and security inside the laboratory. .  

 

  The faculty and Administrative staff from mentee institutions enthusiastically 

involved in the workshop and clarified their doubts.  
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Topic: Office Documentation  

                                    Date:   30
th

 July 2021 

 

Workshop on Office Documentation was organized for the Mentee Institution at Sree 

Abiraami Arts and Science College for Women, Gudiyattam. 

  The objective of the workshop was to guide the faculty and office assistants regarding the 

documentation procedures of office files and Maintenance of Registers. 

In the first session, Mrs.R.Nagaraj, Office Superintendent (Senior) from the Mentor 

Institution explained the office documentation procedures. He provided valuable information 

regarding Admission Registers, Appointment orders, Letters, Relieving orders, College affiliation 

letter, and Programme sanction letters/ Communications. She also explained the maintenance of 

College accounts. 

 

  In the second session Mr.Anantharaman, from the Mentor Institution explained the 

maintenance of Scholarships, Salary Registers, Purchase Registers, Leave letters and Attendance 

Register.  
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Snapshots of the Workshop 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

  

Topic: Workshop on Office Document Management 

Date: 30
th

 July 2021 

 

Workshop on Office Documentation management was organized for the Mentee Institution at 

Maharani Arts and Science College, Dharapuram with an objective to guide the faculty and office 

assistants on office documentation and Record Keeping. 

   

In the first session, Mrs.R.Subathra, Office Superintendent from the Mentor Institution 

demonstrated the documentation procedures on Student Profile, Fee particulars, Scholarship, 

Admission Register, Faculty Appointment / Reliving Orders, University Communications on College 

Affiliation, Programme Sanction Letters etc.  

In the second session Mrs.Dhanaklakshmi, from the Mentor Institution elaborated on the 

maintenance of Salary / Purchase / Attendance Registers, Leave letters , College Accounts etc., 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Topic: Mentoring on IIQA and SSR Preparation 

Two Days Workshop on “Mentoring on IIQA & SSR Prepearation” were organized for the 

Mentee institutions with an objective to impart knowledge on IIQA & SSR preparation.   

Date Name of the Institution 
Resource Persons from Mentor 

Institution  

05.08.2021 

& 

06.08.2021 

Sree Abiraami Arts & Science College for 

Women, Gudiyattam 

Day 1 & 2 : Mrs.B.Nirmala, 

                    Dr.P.Geetha,  

                    Dr.S.Shenbagavalli, 

                    Dr.B.Kavitha 

                    Mrs.A.Parameswari 

10.08.2021 

&11.08.2021 

Rev.Jacob Memorial Christian College, 

Ambillikai 

Day 1: Mrs.B.Nirmala, 

            Dr.M.Kalavathi 

            Dr.Angel Joy 

Day 2: Dr.P.Geetha,          

            Dr.S.Shenbagavalli 

            Dr.B.Kavitha 

17.08.2021 

& 18.08.21 

Maharani Arts & Science College, 

Dhrapuram 

Day 1: Mrs.B.Nirmala, 

           Dr.S.Shhenbagavalli       

           Dr.B.Kavitha 

Day 2:  Dr.S.Shenbagavalli 

            Dr.B.Kavitha 

            Dr.J.Bhuvaneswari 
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18.08.2021 

&19.08.21 

RVS Kumaran Arta & Science College, 

Dindugul 

Day 1: Mrs.B.Nirmala, 

            Dr.P.Geetha 

            Mrs.A.Parameswari 

Day 2: Dr.M.Kalavathi 

           Dr.P.Geetha,          

            Dr.J.Bhuvaneswari  

21.09.2021 

& 

22.09.2021 

Pollachi College of Arts & Science, 

Pollachi 

Day 1: Dr.M.Kalavathi 

            Dr.Angel Joy 

             Mrs.A.Parameswari                              

             Dr.J.Bhuvaneswari 

Day 2: Dr.P.Geetha,  

            Dr.S.Shenbagavalli 

            Dr.B.Kavitha 

            Mrs.Dhanalakshmi 
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Sree Abiraami Arts & Science College for Women, Gudiyattam 

Date: 05.08.2021 & 06.08.2021 

Day 1:  05.08.2021 

Session Time Title 

Session I 10:00  -11:00 a.m. Mentoring on IIQA and SSR Process – An Introduction 

Session II 11:00 - 11:30 a.m. Criterion I  - Curricular Aspects 

Session III 11:45 - 12:45 p.m. Criterion II -Teaching, Learning & Evaluation 

Session IV 12:45 - 01:15 p.m. Criterion IV - Infrastructure and Learning Resources 

Session V 02:30 - 05:30 p.m. Document Verification in Departments 

. 

Day 2:  06.08.2021 

Session Time Title 

Session VI 09:30 – 10:30 a.m. Criterion V – Student Support & Progression 

Session VII 10:30 - 11.30 a.m. Criterion III – Research, Innovation & Extension 

Session VIII 11.30-12.30 p.m. Meeting with Principal, IQAC Team - Discussion on   Criterion VI & VII 

Criterion VI - Governance, Leadership & Management 

and   

 Criterion VII - Institutional Values & Best Practices 

Session IX 12.30-01.30 p.m. Meeting with Management 

Session X 02.30-03.30 p.m. Exit Meeting 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Rev.Jacob Memorial Christian College, Ambillikai 

Day 1:  10.08.2021 

Session Time Title 

Session I 10:00  -11:00 a.m. Mentoring on IIQA and SSR Process – An Introduction 

Session II 11:00 - 11:30 a.m. Criterion I  - Curricular Aspects 

Session III 11:45 - 12:45 p.m. Criterion II -Teaching, Learning & Evaluation 

Session IV 12:45 - 01:15 p.m. Criterion VI - Governance, Leadership & Management 

and   

 Criterion VII - Institutional Values & Best Practices  

Session V 02:30 - 05:30 p.m. Document Verification in Departments 

. 

Day 2:  11.08.2021 

Session Time Title 

Session VI 09:30 – 10:30 a.m. Criterion V – Student Support & Progression 

Session VII 10:30 - 11.30 a.m. Criterion III – Research, Innovation & Extension 

Session VIII 11.30-12.30 p.m. Meeting with Principal, IQAC Team - Discussion on   Criterion VI & VII 

Criterion IV- Infrastructure and Learning Resources 

Session IX 12.30-01.30 p.m. Meeting with Management 

Session X 02.30-03.30 p.m. Exit Meeting 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

 

Maharani Arts & Science College, Dhrapuram 

Day 1:  17.08.2021 

Session Time Title 

Session I 10:00  -11:00 a.m. Mentoring on IIQA and SSR Process – An Introduction 

Session II 11:00 - 11:30 a.m. Criterion I  - Curricular Aspects 

Session III 11:45 - 12:45 p.m. Criterion II -Teaching, Learning & Evaluation 

Session IV 12:45 - 01:15 p.m. Criterion IV - Infrastructure and Learning Resources 

Session V 02:30 - 05:30 p.m. Document Verification in Departments 

. 

Day 2:  18.08.2021 

Session Time Title 

Session VI 09:30 – 10:30 a.m. Criterion V – Student Support & Progression 

Session VII 10:30 - 11.30 a.m. Criterion III – Research, Innovation & Extension 

Session VIII 11.30-12.30 p.m. Meeting with Principal, IQAC Team - Discussion on   Criterion VI & VII 

Criterion VI - Governance, Leadership & Management 

and   

 Criterion VII - Institutional Values & Best Practices 

Session IX 12.30-01.30 p.m. Document Verification in Departments  

Meeting with Management 
Session X 02.30-03.30 p.m. Exit Meeting 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

RVS Kumaran Arta & Science College, Dindugul 

Day 1:  18.08.2021 

Session Time Title 

Session I 10:00  -11:00 a.m. Mentoring on IIQA and SSR Process – An Introduction 

Session II 11:00 - 11:30 a.m. Criterion I  - Curricular Aspects 

Session III 11:45 - 12:45 p.m. Criterion II -Teaching, Learning & Evaluation 

Session IV 12:45 - 01:15 p.m. Criterion VI - Governance, Leadership & Management  

Session V 02:30 - 05:30 p.m. Document Verification in Departments 

. 

Day 2:  19.08.2021 

Session Time Title 

Session VI 09:30 – 10:30 a.m. Criterion V – Student Support & Progression 

Session VII 10:30 - 11.30 a.m. Criterion III – Research, Innovation & Extension 

Criterion IV - Infrastructure and Learning Resources 

Session VIII 11.30-12.30 p.m. Meeting with Principal, IQAC Team - Discussion on   Criterion VI & VII 

and   

 Criterion VII - Institutional Values & Best Practices 

Session IX 12.30-01.30 p.m. Meeting with Management 

Session X 02.30-03.30 p.m. Exit Meeting 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Pollachi Arts and Science College, Poosaripatti 

Day 1:  21.09.2021 

Session Time Title 

Session I 10:00  -11:00 a.m. Mentoring on IIQA and SSR Process – An Introduction 

Session II 11:00 - 11:30 a.m. Criterion I  - Curricular Aspects 

Session III 11:45 - 12:45 p.m. Criterion VI - Governance, Leadership & Management 

and   

 Criterion VII - Institutional Values & Best Practices 

Session IV 12:45 - 01:15 p.m. Criterion III – Research, Innovation & Extension 

Session V 02:30 - 05:30 p.m. Document Verification in Departments 

. 

Day 2:  22.09.2021 

Session Time Title 

Session VI 09:30 – 10:30 a.m. Criterion V – Student Support & Progression 

Session VII 10:30 - 11.30 a.m. Criterion II -Teaching, Learning & Evaluation 

Session VIII 11.30-12.30 p.m. Criterion IV - Infrastructure and Learning Resources 

Session IX 12.30-01.30 p.m. Meeting with Principal, IQAC Team   

Meeting with Management 
Session X 02.30-03.30 p.m. Exit Meeting  
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

 

Topic: Fine tuning of SSR at Sree Abiraami  Arts & Science College, Gudiyttam 

Date : 24.09.2021 & 25.0.2021 

 

Two Days Workshop on Fine Tuning of SSR 

Dates: 24.09.2021 & 25.09.2021 

  

  

Resource Persons from Mentor Institution: 

Dr.N.Rajeswari, Principal & Accreditation Ambassador, UGC Paramarsh Scheme 

Dr.M.Kalavathi, IQAC Coordinator, Standing Committee Member of -UGC Paramarsh Scheme & 

Associate Professor of Commerce 

Dr.R.Angel Joy, IQAC Member & Associate Professor of Mathematics 

Dr.C.Pushpalatha IQAC Member & Associate Professor of Commerce 

Mrs.M.Devipriya, Assistant Professor and Head, Department of Commerce(e-Commerce) 

Mrs.A.Parameswari, Standing Committee Member of -UGC Paramarsh Scheme & Assistant 

Professor and Head of Commerce with Computer Applications 

Resource Person from other Institution: 

Dr.S.Preetha, Associate Professor of Computer Science, Ramakrishna Arts and Science College for 

Women, Coimbatore 

  

Day 1: 24.09.2021 

Session I - 10:00 - 11:30 a.m.   

“Building Quality Culture through academic audits” 

          Resource Person: 

          Dr.N.Rajeswari, Principal & Accreditation Ambassador, UGC Paramarsh Scheme 

 Assessment and Accreditation Process 

 Role of IQAC in Academic Audit 



Annexure  VII 
 

GVGVC Paramarsh Progress Report     167 
 

 Standard Operating Procedures 

  

Session II : 11:45 a.m – 12.45 p.m. 

“Guidelines for Hassle Free submission of SSR” 

Resource Person: 

Dr.S.Preetha, Associate Professor of Computer Science, Ramakrishna Arts and Science 

College for Women, Coimbatore 

 Guidelines for IIQA Submission 

 Document Management 

 Submission of SSR 

   

Session III: 1:45  – 4:15 p.m.  

Document Verification in Departments 

Resource Person: 

Dr.N.Rajeswari, Principal & Accreditation Ambassador, UGC Paramarsh Scheme 

Dr.M.Kalavathi, IQAC Coordinator, Standing Committee Member of -UGC Paramarsh Scheme & 

Associate Professor of Commerce 

Dr.R.Angel Joy, IQAC Member & Associate Professor of Mathematics 

Dr.C.Pushpalatha IQAC Member & Associate Professor of Commerce 

Mrs.M.Devipriya, Assistant Professor and Head, Department of Commerce(e-Commerce) 

Mrs.A.Parameswari, Standing Committee Member of -UGC Paramarsh Scheme & Assistant 

Professor and Head of Commerce with Computer Applications 

Dr.S.Preetha, Associate Professor of Computer Science, Ramakrishna Arts and Science College for 

Women, Coimbatore. 

  

Session IV: 4.30 pm – 5.30pm 

  

Meeting with the Management 

  

*********** 



Annexure  VII 
 

GVGVC Paramarsh Progress Report     168 
 

Day 2:  25.09.2021 

  

Session V –9:30 a.m. – 11:00 a.m.   

  

Meeting with the Principal 

  

Session VI: 11.15 a.m. - 12.30 p.m.   

  

“Role of IQAC in the preparation and submission of SSR” 

Resource Person: Dr.M.Kalavathi, IQAC Coordinator, Standing Committee Member of -UGC 

Paramarsh Scheme & Associate Professor of Commerce 

 Role of IQAC 

 Composition of IQAC 

 Fine tuning of Institutional Vision and Mission statements 

  

Session VII – 1.30 p.m. - 3.30 p.m. 

Document Verification in Departments 

Resource Person: 

Dr.M.Kalavathi, IQAC Coordinator, Standing Committee Member of -UGC Paramarsh Scheme & 

Associate Professor of Commerce 

Dr.R.Angel Joy, IQAC Member & Associate Professor of Mathematics 

Dr.C.Pushpalatha IQAC Member & Associate Professor of Commerce 

Mrs.M.Devipriya, Assistant Professor and Head, Department of Commerce(e-Commerce) 

Mrs.A.Parameswari, Standing Committee Member of -UGC Paramarsh Scheme & Assistant 

Professor and Head of Commerce with Computer Applications. 

  

As a follow up activity of the previous visit to the mentee institution on 5.8.2021 and 6.8.2021, 

the documents pertaining to all the seven Criterions has been verified and the following are the 

suggestions given to the IQAC: 
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FILES TO BE MAINTAINED  

All the Departments/ Committees / IQAC have to maintain/update the Files under the following 

heads given: 

Criterion I - Curricular Aspects 

 Curricular Planning & Implementation 

o Remedial  coaching  with report 

o PTA meeting report 

o Bridge course  

o Work Arrangement during Absence or Leave 

1. Academic Flexibility 

o List of Programmes  

o Certificate/ Add-on programs  - Brochure , List of all  Courses ,Approval in College 

committee, Duration , Timetable, Attendance, List of students enrolled (with signature 

of students), Syllabus, Objectives & Outcomes , Assessment procedures year-wise 

,Marks , Feedback, Certificate, Course coordinator ,Summary report of each program 

year wise along with their outcome. 

2. Curriculum Enrichment 

o Description of courses which address the Professional  Ethics,  Gender, Human Values, 

Environment and Sustainability into the Curriculum. 

o Curriculum frame work highlighting Project/ Internship/ Field work ,Syllabus of the 

courses, MoU’s .  

o List of students undertaking the field projects / internship program-wise in the last 

completed academic year along with the details of title, place of work etc. Certificate 

(with duration) Permission letter, Report of the Project. 

3. Feed Back System 

o Students , Teachers ,  Employers , Alumni 

o Analysis , Action Taken Report, Web link 

  

Criterion II - Teaching, Learning & Evaluation 

 Catering to Student Diversity  

o Remedial Coaching Details for Slow Learners with Progression 

o Programs for Advanced Learners 

o Mentor- Mentee Register 
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1. Teaching-Learning Process  

o Circular from IQAC relating to assigning Mentors 

2. Teacher Profile and Quality  

o Appointment Letters 

o Relieving Orders of Resigned Faculty 

3. Evaluation Process and Reforms  

o Mark Register 

4. Student Performance and Learning Outcomes  

o POs and COs for all Programmes 

o Attainment of COs and POs 

o Result sheet published by the affiliating university attested by the Principal. 

  

Criterion III - Research Innovation & Extension 

1.  Workshop / Seminar organized on Research Methodology, IPR, 

Entrepreneurship 

2. Awards received by Teachers National/ International Fellowship 

3. Major / Minor Project  

4. Seed money to Teachers / Grants received by teachers 

5. Consultancy  

6. Extension  & Outreach Programme 

7. Activities  

8. Details of Participants 

9. Awards 

10. YRC, RRC, NCC Activities 

11. Collaborative activities: 

12. Research / Faculty Exchange / Student Exchange / Internship / on-the-Job 

Training / Project Work / MoU 

Criterion IV – Infrastructure and Learning Resources 

 Physical Facilities 

o Facilities for Cultural Activities, Sports, Games 

1. Library as a Learning Resource 

o Integrated Library Management System 

o Subscriptions to library e-resources 
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o Expenditure on purchase of books, journals, etc 

o Per day usage of Library by Teachers and Students 

2. IT Infrastructure 

o Wifi Details – Bandwidth connection with Documents 

o Student – Computer Ratio 

o Expenditure on Maintenance of Infrastructure 

o Procedures for Maintenance of Labs, Library, Classrooms and computers 

  

Criterion V – Student Support & Progression 

1.Placement Details 

o Details of the recruiter 

o Call Letter/ Appointment Order 

o Salary Details 

o Students Name list with the name of the Company placed 

 

2. Students Redressal, Sexual Harassment , Anti Ragging Committee 

o Formation 

o Activities 

o Policy documents, Minutes addressing the issues 

3. Student Union 

o Formation 

o Activities 

o Minutes 

4. Alumni Association 

o Audited Statement 

o Database 

o Contribution – Financial / Academic 

 

Criterion VI – Governance, Leadership & Management: 

1. Institutional Vision and Leadership  

o Vision and Mission statement of the institution 

o College Committee Minutes 
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2. Strategy Development and Deployment  

o Administrative Policies 

o Strategic Plan – Year wise 

o Implementation of E-Governance: Administration, Finance & 

Accounts, Students support, Admission and Examination 

3. Faculty Empowerment Strategies  

o Welfare Measures for Teaching and Non-teaching staff 

o Financial Support to Faculty to attend Conference/ Workshops 

o Membership Fee for Registering in Professional Bodies 

o Professional Development/ Administrative Training Programmes 

organized for faculty and non-teaching staff (Details of the 

Programmes organized) 

o FDP attended by the Faculty 

o Performance Appraisal for teaching and non-teaching staff. 

4. Financial Management and Resource Mobilization  

o Internal and External Financial Audit 

o Funds received from Individuals/ Philanthropist / NGOs (5 Years) 

o Audited Annual Statement of Accounts 

o Resource Mobilization Policy 

 

5. Internal Quality Assurance System  

o Quality Initiatives – 5 years 

o Report of Incremental Quality Improvement in the Teaching Learning Process for 

the last 5 years 

o IQAC minutes 

o Feedback Analysis and improvements carried out  

o Collaborative quality initiatives with other institutions 

o UGC Paramarsh Mentor Activities – Minutes and Report 

Criterion VII -  Institutional Values and Best Practices 

1. Institutional Values and Social Responsibilities 

o Measures for the promotion of Gender Equity – Annual Gender Sensitization 

Action Plan, Facilities for safety and security, counseling, common room, Day Care 

Centre for Women 
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o Facilities for Alternative Sources of Energy and its conservation measures: Solar 

Energy, Bio Gas, Wheeling to the Grid, sensor-based energy conservation, Use of 

LED bulbs 

o Energy Audit 

o Green Audit 

o Environment Audit 

o Solid, Liquid, chemical, e-waste management 

o Water Recycling System 

o Water Conservation Facilities – Rain Water Harvesting, Open well/ Borewell 

Recharge, Water Tanks, Waster Water Recycling, Maintenance of Water bodies and 

Distribution in the campus 

o Green Campus initiatives – Clean and Green Campus Awards 

o Activities related to Constitutional, Values, Rights and Duties of Students 

o Student Council 

o Professional Ethics Programmes for Students, Faculty and Administrative Staff – 

Report 

o Report of the celebration of National/ International commemorative days, events 

and Festivals  

o Code of Conduct – Policy Document and Web Link 

2. Best Practices 

o Identify 2 Best Practices for the Institution and Present it in the Prescribed Format 

3. Institutional Distinctiveness  

o Identification and Report 
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SRI G.V.G. VISALAKSHI COLLEGE FOR WOMEN
UGC-PARAMARSH MENTOR INSTITUTION
Autonomous & Affiliated to Bharathiar University

Accredited at A+ Grade by NAAC

Udumalpet – 642128, Tamil Nadu.  
 

 

Workshop on Culmination of UGC Paramarsh Scheme  

and Review Meeting 

at  

Sri GVG Visalakshi College for Women, Udumalpet 

 

Date : 29.09.2021 and 30.09.2021 

 On 29
th

 September 2021, the faculty members of the mentee institutions visited all the 

departments, Centres, Laboratories, Library, viewed the files, discussed with administrative staff, 

IQAC members and faculty on data presentation, documentation and SSR metrics presentation.  

 On 30
th

 September 2021, during the first session the faculty members of the mentee institutions 

attended Online Guest Lecture given by Dr.V.Balavijayalakshmi, Assistant Professor of Physics and 

IQAC Coordinator, PSGR Krishnamal College for Women, Coimbatore. 

 Review meeting was conducted in the second session. The meeting commenced with opening 

remarks by Dr.M.Kalavathi, IQAC Coordinator wherein she extended her warm welcome to the 

participants. Dr.J.Manjula, Former Principal and Standing Committee Member in her Presidential 

Address emphasized and motivated the Mentee Institutions to work collectively to improve quality of 

higher education. She also stressed on the importance of truthful submission and for the authenticity 

of data. Manuals and SOPs pertaining to the Mandatory Committees, Laboratories and other 

centres/Clubs prepared by the Mentor Institution were given.  

  Dr.N.Rajeswari, Principal  & Ambassador presented the glimpse of the activities organized and 

the observations of the audit conducted. She appreciated the involvement and efforts of the faculty 

and appealed for the representation of all the required data for the claim made by HEI to get a good 

grade from NAAC. She wished “The Pathway for Accreditation-NAAC Journey “of the Mentee 

Institutions a great Success.  
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